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Welcome to Wimba Pronto Basic

Wimba Pronto Basic is an academic-centric instant messaging platform designed to bring informal learning settings
online. One of the main differences between Wimba Pronto Basic and other instant messaging programs is that
Wimba Pronto Basic is synchronized with your institution's Course Management System (CMS). This means that
students and teachers are automatically connected with other Wimba Pronto users enrolled in the same courses.
Wimba Pronto Basic also includes advanced features that allow everyone at your institution to collaborate and
communicate quickly and easily.

This guide will take you through all of the features of Wimba Pronto Basic. Whether this is your first time using
instant messaging, or you're an advanced user, you'll find new ways to collaborate and communicate with Wimba
Pronto Basic.




What's New in Wimba Pronto Basic?

If you've used Wimba Pronto in the past, but are curious about what's new, the list below includes the most recent
changes so that you can get up and running quickly with all of the latest features.

Wimba Pronto Basic 2.1

° Spanish Language Support: Wimba Pronto is now available in both English and Spanish.

° Improved Accessibility: new keyboard commands and screen reader support (JAWS for Windows and

Voice Over for Mac)

See Also:
Language Settings

Differences Between Wimba Pronto and Wimba Pronto Basic

You are currently using Wimba Pronto Basic, a free version of Wimba's more advanced product, Wimba Pronto. The
full version of Wimba Pronto contains many new features and enhancements that can help you and your institution

communicate, work, and collaborate more easily and more effectively.

Advanced Features in Wimba Pronto Include:

° Application Sharing for real-time display of any document or application on your computer

° Video Calling with blended audio and video for face-to-face contact and more natural communication
. Queued Chat for holding office hours and managing individual attention with a large number of users
° Help Desks for making all of your institution's services available online

° Broadcast Notifications for sending institution-wide broadcast messages to every Wimba Pronto user on

campus

For more information on Wimba Pronto, or to upgrade, contact Wimba.




Getting Started

Wimba Pronto Basic System Requirements

The minimum system requirements for Wimba Pronto Basic are as follows:
° Windows 2000+ or Mac OS 10.4+

° 128 MB RAM (256 MB recommended)
° An Internet connection at 56 kbps or higher
° Sound Card (for Audio Calling)

° Speakers and Microphone for Audio Calling (USB headset with integrated microphone recommended).




Creating a New Wimba Pronto Account

Since Wimba Pronto Basic is linked with your institution's Course Management System (CMS), you must access the
Wimba Pronto Sign Up page via a Pronto link in your CMS. The first step of the account creation processes varies
slightly between Course Management Systems.

To Create a New Wimba Pronto Account

1. Login to your Course Management System.
2. Click any Wimba Pronto link. The Wimba Pronto Sign Up page opens.

. If you are using Blackboard Learning Systems Enterprise, the Pronto link may be located in the

Communication Area, the Tools Area, or on the My Institution page.

Announcements

. Collaboration
55100 Board
nal Links

Discussion Board

Tools
B communication Group Pages
# Course Tools
B Course Map
® - Messages
@) Quick Unenroll

Pronto

Roster




. If you are using Blackboard Learning Systems (WebCT) or Vista 4/CE, the Pronto link may be located in
the External Courses area of the My Blackboard (or My WebCT) page, or within a Section.

Content Manager

Welcome, student.

Course List

Western Civilization
Section Instructor: WebCT Institution Admin

Campus Announcements

Welcome back!

External Courses

Pronto

° If you are using Moodle, the Wimba Pronto link can either be an activity within a course, or an image

within a Block.

moodle = Italian Film

I =] -
People ~  Weekly outline
BB Participants
B B News forum

Activities & Go to Wimba Pronto!
B Forums

& Wimba Pronto 15 April - 21 April
Search Forums = 22 April - 28 April

~ Advanced search@ SRR

3. Complete the account registration form.

4.  Click the Submit button. A confirmation email is sent to the address that you provided.
5. Check your email.

6.  Click the confirmation link in the email. Your account is activated.

Note:

Unlike in other instant messaging programs, in Wimba Pronto Basic, you are identified by your full name, as it
appears in your institution's Course Management System. There is also a Pronto ID associated with your account,
which is used for logging in, managing your account, and allowing users who are not in your classes to contact

you.

See Also:

Downloading and Installing Wimba Pronto




Linking Accounts

If you change institutions and want to continue using your existing Wimba Pronto account, you can link it to your
new institution's CMS server. As long as you are still active on your previous institution's server, you can also access

a list of your classmates for both institutions simultaneously.

To Link an Existing Wimba Pronto Account to a New CMS Server

1. Login to your new institution's CMS server.
2. Click any Wimba Pronto link. The Wimba Pronto Sign Up page opens.

Create a Wimba Pronto account I already have aWimba Pronto account

Your Pronte 1D will be used for log in and will display to other users.

3. Click the I already have a Wimba Pronto account link. The Link Your Wimba Pronto Account page opens.
4. Login using your existing Wimba Pronto account information. Your new CMS account is linked to your

Wimba Pronto account and the Wimba Pronto Settings page opens.




Downloading and Installing Wimba Pronto Basic

After creating your Wimba Pronto account, you can download and install the Wimba Pronto Basic client. You can
perform this step either immediately after activating your account, or at a later time.

Downloading and Installing Wimba Pronto Basic for Windows

1. Login to the Wimba Pronto Settings page using your Pronto ID and password.

° If you just activated your account, you may already be logged in to the Wimba Pronto Settings page.

° If you did not just activate your account, or you need to download and install Wimba Pronto Basic
again, go to http://pronto.wimba.com and sign in using your Pronto ID and password.

2. Click the Download Wimba Pronto for Windows graphic. The Wimba Pronto Basic installer is downloaded
to your hard drive.

3 Double-click the ProntoSetup icon on your desktop. The Pronto Setup launches.

4 Select a default language for the Wimba Pronto Basic client.

5 Click OK.

6.  Click Next>.

7 Review the license agreement and click | Agree.

8.  Select whether you wish to install Desktop and QuickLaunch Shortcuts.

9.  Click Next >.

10. Select where you wish to install Wimba Pronto Basic.

11.  Click Install. Wimba Pronto Basic is installed and a confirmation screen opens.

12.  Select whether you wish to run the program right away.

13.  Click Finish.

Note:
Regardless of which language you select during installation, Wimba Pronto Basic is installed in both English and
Spanish. You can change your language setting at any time from the Preferences window.

Downloading and Installing Wimba Pronto Basic for Mac

1. Login to the Wimba Pronto Settings page using your Pronto ID and password.

° If you just activated your account, you may already be logged in to the Wimba Pronto Settings page, or
you may already be at the Wimba Pronto Settings login page.

° If you did not just activate your account, or you need to download and install Wimba Pronto Basic
again, go to http://pronto.wimba.com and sign in using your Pronto ID and password.

2. Click the Download Wimba Pronto for Mac OS X graphic. The Wimba Pronto Basic installer is downloaded
to your hard drive and the Pronto EULA opens.

3. Review the license agreement and click Agree. The Pronto disk image opens.

4.  Drag the Pronto icon to your Applications folder.



http://pronto.wimba.com/
http://pronto.wimba.com/

Tip:
You can install Wimba Pronto Basic on as many computers as you wish, making it easy to keep in touch with
friends and classmates, even if you are not at your primary computer.

See Also:

Language Settings

Creating a New Wimba Pronto Account
Accessing the Wimba Pronto Settings Page




Logging In

You log in to the Wimba Pronto Basic client using the Pronto ID and password that you chose when creating your

account. Whenever you launch Wimba Pronto Basic, the login window appears.

To Log in to Wimba Pronto Basic

Pronto ID

password

[¥] remember me

["] sign in automatically

forgot your passweord?

Sisign in

1. Enter your Pronto ID.
2. Enter your password.
3. Click the signin button.

a) You can set Wimba Pronto Basic to remember your Pronto ID and password by checking the remember me
box. If you do this, anyone with access to your computer can access your Wimba Pronto account.
b) You can also set Wimba Pronto Basic to automatically sign you in when you launch the program by checking

the sign in automatically box. This setting can be changed in the Preferences window.

See Also:
Creating a New Wimba Pronto Account




Interface Overview

About the Wimba Pronto Basic Interface

Wimba Pronto Basic is based around the Wimba Pronto window, from which you manage communication with

other users and access the program's more advanced features. The four main elements of the Wimba Pronto

window are: the Contacts tab, the Classmates tab, the Status Bar, and the Menu Bar.

| The Menu Bar |

The Contacts,
Classmates,
and School Tabs

Pronto  View Actions Help

+ teachers (1/1)
() Marco Lombardi
+ friends (1/4)
@ Janet Kim
1 Jake Maoser
~1 Michael Adams
~ Thomas Jaffe

FOMERED B WAMER

| The Status Bar I

Note: The School tab is an advanced feature in Wimba Pronto and is not available in Wimba Pronto Basic.

Note:

On Mac OS version, the Menu Bar is located at the top of the screen, rather than within the Wimba Pronto

window.

See Also:

Adding a New Contact to Your Contacts Tab

Changing Your Status




The Contacts Tab

J@mnmctsldassnalgslsdmdl

find | |

+ Friends (4/8)
Eric Ruiz
Matthew McBride
Sarah Young
Janet Kim
Amy Kirkland
Emily Ritchie
~ Jake Moser
~ Rachel Berger
+ Professors (1/1)
() Marco Lombardi

BCOO

Note: The School tab is an advanced feature in Wimba Pronto and is not available in Wimba Pronto Basic.

The Contacts tab is where you keep track of your friends, study groups, and anyone else that you contact often. This
tab is initially empty, but you can add any Wimba Pronto user, as long as you know his or her Pronto ID; the user
does not need to be in one of your classes, or even at your institution. The Find field allows you to search for a
specific user in the list. You can also add groups to keep your contacts organized.




The Classmates Tab

ﬁmlﬂdﬂ | classmates | school |

find | |

= American History (3/6)
() Eric Ruiz
() Matthew McBride
& Janet Kim
Amy Kirkland
Emily Ritchie (Instructor)
Isabella Damore
= Italian Film (4/7)
() Eric Ruiz
() Marco Lombardi (Instructor)
() Sarah Young
& Janet Kim
Jake Moser
Rachel Berger
Thomas Jaffe

oPEEEEE oEEEE®

Note: The School tab is an advanced feature in Wimba Pronto and is not available in Wimba Pronto Basic.

The Classmates tab lists all of the Wimba Pronto users who are in your classes. If the instructor of a course has a
Wimba Pronto account, the label (Instructor) appears next to his or her name. You do not need to add users to
your Classmates tab; it is automatically populated based on course enrollments within your institution's Course
Management System (CMS). You also cannot manually add or delete users. The Find field allows you to search for

users in the list.

Tip:
Classmates appear in your Classmates tab only while you are enrolled in a class. However, users remain in your
Contacts tab indefinitely, so make sure you add classmates with whom you want to keep in touch as contacts

before the semester ends.




The Status Bar

David Evans (devans)
[ ) Available -

The Status Bar shows your current availability. Since other Wimba Pronto users see this status, you can use it to tell
other people what you are doing and if it is a good time to contact you. Status messages are fully customizable and
can be saved for future use.

The Menu Bar

Pronto  View Actions Help

The Menu Bar provides access to nearly every feature in Wimba Pronto Basic. While many of the commands can be
accessed from other places in the program, the Menu Bar provides quick, convenient access to commonly used
features. The Menu Bar is also where you can access the Preferences window, modify display options, and exit the
program.




Managing Your Accounts and Contacts

About Wimba Pronto Accounts and Contacts

One of the unique features of Wimba Pronto Basic is that it automatically populates your Classmates tab, allowing
you to communicate with other Wimba Pronto users in your classes without having to know their Pronto IDs. You
can quickly see how many people from each of your classes use Wimba Pronto Basic, and who is currently online.
You can still keep a personalized list of users by using the Contacts tab, which allows you to add Wimba Pronto

users, regardless of whether or not they are in your classes.




Adding a New Contact to Your Contacts Tab

The Contacts tab is where you keep track of your friends, classmates, instructors, and anyone else that you want to
be able to easily contact. You can add any Wimba Pronto user to your contacts, even if they are not in one of your

classes or enrolled at your institution.

To add a classmate to your Contacts tab, click the plus icon © next to the user's name in the Classmates tab. The

smiley icon @ indicates that the user has been added to your Contacts tab.

@cmladsldassmateslsd’md J@mﬂﬁctsldassnalzslsdmd]

find | | find | |
= American History {2/6) = Recently Added (1/1)

() David Evans (= # () David Evans
1 Matthew McBride [+]

Amy Kirkland [+]

Emily Ritchie (Instructor) [+

Eric Ruiz [+]

Note: The School tab is an advanced feature in Wimba Pronto and is not available in Wimba Pronto Basic.

To Add a User to Your Contacts Tab by Pronto ID

1. Click the Actions menu.

2. Select Add Contact... The Add Contact window opens.

3. Type the Pronto ID of the user you wish to add.

4.  Select the group within your Contacts tab to which you wish to add the person.
5. Click Add. The user is added to your Contacts tab.

Note:

You can use the Pronto ID method to add any Wimba Pronto user to your Contacts tab, even if they are in your

Classmates tab. However, clicking the plus icon is the faster way to add classmates.

Tip:
If a user that is not in your Contacts or Classmates tab contacts you, a notification appears above the message

giving you the option to add the user to your Contacts tab or, alternately, to block the user.

See Also:
Adding a New Group to Your Contacts Tab

Adding a Contact To a Group
Removing a User From Your Contacts Tab or From a Group




Adding a New Group to Your Contacts Tab

You can organize users in your Contacts tab by groups. For example, you could create a group for your study
partners, or for your friends from high school. When you start Wimba Pronto Basic for the first time, the Contacts
tab is empty. When you add a new contact, unless you specify otherwise in the Add Contact window, the user is
automatically added to a default group called Recently Added. You can create as many groups as you wish to keep

your contacts organized.

To Create a New Group
1 Click the Actions menu.
2 Select Add Group... The Add Group window opens.
3. Type the name of the group you wish to create.
4 Click Add. The group is created and added to your Contacts tab.

See Also:

Adding a New Contact to Your Contacts Tab
Adding a Contact To a Group




Adding a Contact to a Group

Once you have created groups in your Contacts tab, the next step is to add contacts to these groups. There are a
couple of different ways to add a contact to a group, depending on whether or not you have already added the

user to your Contacts tab.

To add a user that is already in your Contacts tab to a group, simply drag and drop his or her name to the name of

the group.

J &) contacts I dassmates l school l

fnd | |
= Recently Added (1/1)
i = Friends (2/5) !g M '
(&) Eric Ruiz

@ Amy Kirkland

At the Dining Commans

Note: The School tab is an advanced feature in Wimba Pronto and is not available in Wimba Pronto Basic.

To Add a User Not Already in Your Contacts Tab to a Group

1. Click the Actions menu.
2. Select Add Contact. The Add Contact window opens.

Enter a Pronto ID

Add to Group

3. Type the Pronto ID of the person you wish to add.
4.  Select the group to which you wish to add the person.
5. Click Add. The user is added to the selected group within your Contacts tab.

See Also:

Adding a New Contact to Your Contacts Tab

Adding a New Group to Your Contacts Tab

Removing a User From Your Contacts Tab or From a Group




Removing a User From Your Contacts Tab or a Group

The process for removing a user from your Contacts tab is the same as removing a user from a group; if you remove
a user from a group, he or she is also removed from the Contacts tab (unless the person is in more than one group).

There two different ways to accomplish this.

To Remove a Contact Using the Contacts Tab
1 Click the Contacts tab, if it is not already selected.
2 Right-click (Ctrl-click on Mac) the name of the contact that you wish to remove.
3.  Select Remove <User Name>. The Remove <User Name> window opens.
4.  Click OK. The user is removed from both the Contacts tab and the group.

To Remove a Contact Using the Actions Menu

1. Click the Contacts tab, if it is not already selected.

2. Click the name of the contact that you wish to remove.

3. Click the Actions Menu.

4.  Select Remove <User Name>. The Remove <User Name> window opens.
5. Click OK. The user is removed from both the Contacts tab and the group.
Note:

If you remove a contact that is in one of your courses, he or she will still be listed in your Classmates tab. Since the
Classmates tab is automatically populated from your institution's CMS, you cannot manually add or remove

classmates.

See Also:
Adding a New Contact to Your Contacts Tab

Adding a Contact To a Group




Changing Your Status

The Status Bar displays your current availability. Other Wimba Pronto users see this status, so you can use it to tell
other people what you are doing, and if it is a good time to contact you. You can change your status to one of the
default options, or create a new custom status.

The default status options are:
e Available ©
The Available status lets other users know that you are free and that it's a good time to contact you.

. Away 7]
The Away status lets other users know that you are busy and that it may not be a good time to contact you.
You may wish to create a custom away status to let other people know what you're doing or when you'll be
back.

° Invisible %
The Invisible status is a way of hiding yourself from other users while still remaining online. When you set
your status to invisible, you appear to others users as if you were offline, but you can still communicate with
other users normally. If your status is set to Invisible and another user tries to send you message, you will

receive the message.

° Offline =
The Offline status is the same as logging out of your Wimba Pronto Account; when you are offline, you
cannot contact other users and other users cannot contact you. If you are offline, and another user tries to
send you a message, you will not receive the message.

To Change Your Status

1.  Click the Status Bar.

[ O Available A ]

@
@
4 Queuing
&> Customn...

i Invisible

Offline

Edit Status Messages...

Note: Queuing is an advanced feature in Wimba Pronto and is not available in Wimba Pronto Basic.

2. Select the desired status. Your new status is set.

See Also:
Creating a New Custom Status




Creating a New Custom Status

If you do not want to use the default status messages, or you prefer to display a more specific message, you can
create a custom status. While the most common use of custom statuses is creating custom away messages, you can

also create a custom available status. Custom statuses can be saved for future use.

To Create a New Custom Status

1. Click the Status Bar.
2. Select Custom... under either Available or Away. The Edit Custom Status window opens.

o Edit Custom Status
Status: [ & Away v]
Title:  Away
Message:

Save for future use
Auto-reply

oK H Cancel

3. Type a name for the status in the Title field. This title is for your own reference only and is not seen by other
users.

4.  Type the status in the Message field. This is the text that is displayed to other users.

5. If you wish to be able to reuse this status in the future, check the Save for future use box.
If you want other users to automatically receive a reply message with your status when enabled, check the
Auto-reply box.

7.  Click OK. The custom status is created and is set as your current status.

If you want the Title and the Message of the Status to be the same, you can simply type the text in the Message
field; the Title field is filled in automatically.

See Also:
Changing Your Status
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Modifying Your Profile

You can create a personalized profile with a picture to share information about yourself with other Wimba Pronto
users. Adding a picture, or other information, is optional. You can add or modify profile information from the Profile
section of the Preferences window.

To access the Profile editor, click your profile picture box to the left of the Status Bar in the Wimba Pronto window.

m

) General

E-Mal:
[ appesrance syoung Bwimbauniieraty. edy
B Status =
() Alerts
& Calls 1'm & sophomane Economics major orignaly fom
- Orange County. When Tinnot shudying, 1ike
£ Privacy phatogragiy, ssiss dancing, and French fim. Tim

planning on studying abroad in Pars this soring.

Description

Profile Picture

You can add a profile picture that is visible to other Wimba Pronto users to add a personal touch to your profile.
Your picture is visible any time you contact another Wimba Pronto user, anytime another user contacts you, when a
user views your profile, or when a user hovers his or her cursor over your name in the Contacts or Classmates tab.
To add a profile picture, either drag an image file from your hard drive to the Drag Image Here box, or click the
Choose Picture... button and browse your hard drive for the desired picture. The profile picture box is optimized
for square images, but accepts images of any proportions.

Email

You can add an email address to make it easier for other users to contact you when you're not on signed in to
Wimba Pronto Basic. This address does not need to be your school email address or the address associated with
your Wimba Pronto account.

21




About Me

The About Me box allows you to type a brief description to introduce yourself to other users. You may wish to
include your interests, your major, where you're from, or the type of people with whom you would like to
communicate using Wimba Pronto Basic.

My Webpages
The My Webpages box allows you to include links in your profile to the websites of your choice. You may wish to
add personal, course, or department webpages.

See Also:
Profile Preferences
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Changing Your Display Settings

Using the View menu, you can control the way in which users are displayed in the Wimba Pronto window. These
display settings apply to both the Contacts and the Classmates tabs.

Pronto I"l.l"iew Actions  Help

¥ Show Offline Contacts
v Show Blocked Contacts

J () cor @  Sort Contacts by First Name

et I: Sort Contacts by Last Mame
= Recer ¥ Sort Contacts by Availability
Mz
~ Profe| Show Group Counts
@ M
@ Mi Collapse All Groups
~ Frien Expand All Groups
@ 55
= ﬁ v Show Status Messages
; Colin Atwood
= Eric Ruiz
- Isabella Damore
Janet Kim
| Rachel Berger
= Thomas Jaffe

FOUWAERED EY WWIMERA

Show Offline Contacts

Toggles the display of users that are not currently logged in to Wimba Pronto Basic

Show Blocked Contacts

Toggles the display of users that you have blocked

Sort Contacts by First Name

Displays users organized alphabetically by first name

Sort Contacts by Last Name

Displays users organized alphabetically by last name

23




Sort Contacts by Availability

Displays users that are available first, followed by users that are away, users that are idle, and users that are offline

Show Group Counts

Toggles the display of user counts for each group or course

Collapse All Groups

Hides the user list for all groups, showing only the group name. You can collapse or expand individual groups by
clicking the arrow next to the group name.

Expand All Groups

Reveals the user list for all groups. You can collapse or expand individual groups by clicking the arrow next to the
group name.

Show Status Messages

Toggles the display of users' custom status messages under their names in the Wimba Pronto window. If this option
is disabled, you can view a user's status by hovering your mouse over his or her name.

See Also:
Blocking and Unblocking Users
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Blocking and Unblocking Users

By default, all Wimba Pronto users can freely communicate with each other, regardless of whether or not they are in
same classes, or even at the same institution. However, if there are users that you do not want to be able to contact
you, you can block them. Blocked users cannot contact you, and you cannot contact them. If the user is in either
your Contacts or Classmates tab, you can still see his or her status, but you always appear as offline to the blocked
user. Users never know that they have been blocked, and you can unblock users at any time.

You can block or unblock a user from either the Wimba Pronto window or the Preferences window. Also, if
someone not in your Contacts or Classmates tab contacts you, you are given the option of blocking the user.

To Block a User from the Wimba Pronto Window

1. Right-click (Ctrl-click on Mac) the name of the user that you wish to block in either the Classmates or
Contacts tab.
Select Block <User Name> from the pop-up menu. The Block Contact window opens.
Click Yes. The name appears with a strikethrough to indicate that the user has been blocked.

MNames of
blocked users
appear with a
strikethrough

 Italian Film (4/7)

. Jake Moser
- Rachel Berger
| Thomas Jaffe

o000 O

Note:
If the user is already blocked, the Block <User Name> option changes to Unblock <User Name>; you can use

this option to unblock the selected user.

If you do not want blocked users to appear in your Contacts and Classmates tabs, disable Show Blocked

Contacts in the View menu.

25




To Manage Blocked Users from The Preferences Menu

1 Click the Pronto menu (Windows) or the File menu (Mac).
2 Select Preferences... The Preferences window opens.

3. Select Privacy.

4 Add or remove users from your Block List as desired:

° To add a user to your Block List, click the plus button , type the user's Pronto ID, and click Add.

° To remove a user from you Block List, select the user from the list and click the minus button B

5. When you have finished modifying the Block List, click OK.

Since the Block List allows you to block users by their Pronto IDs, you can use this method to block any Wimba

Pronto user— even if he or she is not in any of your classes.

See Also:
Privacy Preferences

Changing Your Display Settings
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Viewing a User's Profile

Any Wimba Pronto user can create a Profile to share with friends, classmates, and instructors. You can use Profiles
to find out more information about a user, or to find a user's contact information (if he or she has shared it).

You can see a partial profile by hovering your cursor over a user's name in your Contacts or Classmates tab. This
view shows you the user's picture, current status, and About Me description; it does not show email addresses or
webpages.

To View a User's Profile

1. Click the name of the desired user in either your Contacts or Classmates tab.
2. Click the Actions menu.
3. Select Show Profile Info. A new Text Chat window opens with the user's profile displayed.
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Note: The Video Call and AppShare buttons are advanced features in Wimba Pronto and are not available in Wimba
Pronto Basic.

See Also:
Modifying Your Profile
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Accessing the Wimba Pronto Settings Page

The Wimba Pronto Settings page is a web portal that allows you to view and manage your account settings and
login information, as well as determine which of your courses appear in Wimba Pronto Basic. You can access the
Wimba Pronto Settings page either from a link within Wimba Pronto Basic, or directly using your web browser.

To Access the Wimba Pronto Settings Page from Wimba Pronto Basic

1. Click the Pronto menu (Windows) or the File menu (Mac).
2. Select Account Settings. The Wimba Pronto Settings login page opens in your web browser.

Wimba Pronto Sign In English B

Welcome!

Sign in below to access to your account settings and to download
Wimba Fronto.

Enter your Pronto ID and Password to sign in.

r Password?

Pronto 1D: |

Password:

3. Type your Pronto ID.
4.  Type your Pronto Password.
5. Click the Sign In button.

To Access the Wimba Pronto Settings Page from a Web Browser
Go to the URL: http://pronto.wimba.com/

1
2 Type your Pronto ID.

3. Type your Pronto password.
4 Click the Sign In button.

You can also access the Wimba Pronto Settings page, without logging in again, from your CMS. If you forget your

password and security question, this is the best way to access your Wimba Pronto account.

See Also:

Modifying Your Account Settings

Modifying Your Course Settings
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http://pronto.wimba.com/

Modifying Your Account Settings

From the Wimba Pronto Settings page, you can view and modify your account settings including your password,
the email address associated with your account, and your security question.

Account Settings

Pronto ID: syoung

Password: . change password
Email: syoung@wimbauniversity.edu changse email...
Security Question: [not shown] change security guestion

Language:

To Change Your Password
1. Onthe Wimba Pronto Settings page, click the change password... link. The Change Password window
opens.
Type your current password in the Current password field.
Type your desired password in the New password field.
Re-type your desire password in the Confirm new password field.

uokh weN

Click the Save button. The Password changed confirmation page opens, indicating that your new password
has been successfully updated.

To Change the Email Address Associated with Your Wimba Pronto Account

1. Onthe Wimba Pronto Settings page, click the change email... link. The Change Email window opens.
Type your Pronto password in the Current password field.
Type the email address that you would like associated with your Wimba Pronto account in the New Email
field.

4. Re-type the desired email address in the Confirm New Email field.

5. Click the Save button. The Email changed confirmation page opens, indicating that your new email address
has been set successfully.

Note:
The email address associated with your Wimba Pronto account does not have to be a school email address or the
email address associated with your CMS account.

To Change Your Security Question

1. Onthe Wimba Pronto Settings page, click the change security question... link. The Change Security
Question window opens.
Select a Security Question from the drop-down menu.
Type your response in the Answer field.

4.  Click the Save button. The Security Question changed page opens, indicating that your security question
has been successfully updated.
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To Change the Language Setting for Your Wimba Pronto Account
1. Onthe Wimba Pronto Settings Page, click the Language drop-down menu.
2. Select the desired language.

To Delete Your Wimba Pronto Account

On the Wimba Pronto Settings page, click the Support link. The Wimba Pronto Support page opens.
Click the Delete Your Account link. The Delete Your Account page opens.

Select a reason for deleting your Pronto Account from the drop-down menu.

Add any additional comments in the Comments box.

Click the Continue button. The Confirm Delete page opens.

Type your Pronto password in the Password field.

No v ks wnNn =

Click the Delete this account button. Your account is deleted.

Note:
Reasons for deleting your Wimba Pronto account include if you are unhappy with your Pronto ID or if you

accidentally created more than one account.

See Also:
Accessing the Wimba Pronto Settings Page
Modifying Your Course Settings

Language Settings
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Modifying Your Course Settings

The Wimba Pronto Settings page allows you to individually enable or disable Wimba Pronto Basic for each of your

courses. This can be accomplished in the Course Settings area of the page.

¥ Course Settings: Wimba University
General

[¥] Automatically enable Wimba Pronto for new courses.

Course Participant

All checked courses will appear in your Wimba Pronto client.
[# Italian Film (IF)

Course Instructor

As an instructor, you can enable or disable Pronto for all participants in your courses. Deselect a course below if you
do not want this class to use Pronto.
[#] Italian Film (IF)

General
Checking the box under the General heading allows you to select whether Wimba Pronto Basic is automatically
enabled for new courses in which you enroll. Keep in mind that this setting will remain in effect for future

semesters.

Course Participant

The Course Participant section contains a list of all of the courses for which you can enable Wimba Pronto Basic.
Check the box next to a course name to enable Wimba Pronto Basic or uncheck the box to disable it.

Course Instructor

This section is visible only if you are the instructor of a course. You have the option of enabling or disabling Wimba

Pronto Basic for an entire course.

Note:
All of the course settings above only affect whether or not a course is visible in your Classmates tab. Enabling or
disabling Wimba Pronto Basic for a course does not affect whether or not users enrolled in the course have access

to Wimba Pronto Basic via other courses, or whether or not they can communicate with their contacts.

See Also:
Accessing the Wimba Pronto Settings Page

Modifying Your Account Settings
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Text Chat

About Text Chat

Text Chat is the simplest form of communication in Wimba Pronto Basic and, in many cases, it is also the most
effective. Also known as instant messaging, Text Chat allows you to send a message, which is received immediately,
to any user currently logged in to Wimba Pronto Basic. The user can then reply to your message and you can have a

conversation via a series of instant messages.

Text Chat can also be used as a starting point for accessing Wimba Pronto Basic's more advanced features. For
example, before starting an Audio Call with someone, you may wish to send the user an instant message to make

sure that they have a microphone connected.
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The Text Chat Window

The Text Chat window is where instant messaging conversations take place. When you start a new Text Chat, this
window opens, showing you all of the messages that have been sent and allowing you to type new messages.

[_The Video Call Button] lTI"be AppShare Button

I The Audio Call Button

what can i do for you? 33
Darvid Evans EH
i have a question about the test next thursday
Marco Lombard
sure

IThe Message Area

Dianvid Evans
will it cover

[ — , ] T
I Chat Tabs l O Marco Lombardi
L

Note: The Video Call and AppShare buttons are advanced features in Wimba Pronto and are not available in Wimba

Pronto Basic.

The Audio Call Button

The Audio Call button allows you to start an Audio Call with the person with whom you are currently instant
messaging. When you click the Audio Call button, the other user receives a notification of an incoming call, and can
then accept or reject the call. It is possible to simultaneously use Audio Calling and Text Chat with the same user; if
you start an Audio Call from the Text Chat window, your existing Text Chat remains open.

The Profile Drawer Button

Clicking the Profile button reveals a drawer showing the user's profile information and current status. Clicking the
button again hides the drawer.

The Message Area

The Message area displays all of the messages that have been sent between you and the other user. The user's
name appears every time the sender of the message changes; the time that each message was sent is displayed
along the right side of the window. You can use the scrollbars to see older messages not currently visible in the

window.

The Text Input Area

The Text Input Area is where you type new messages. Messages are not visible to the other user until you press the
Enter key on your keyboard to send them. Sent messages then appear in the Message Area. You can use the drop-
down menu on the right side of the area to add emoticons to your message.
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Chat Tabs

Below the Text Input Area are the Chat tabs. These tabs show the name and status of the users with whom you are
currently messaging. They also display the pencil icon & when the other user is typing. This indication can be
useful for helping you to avoid typing at the same time as another user. If you have multiple text chats open, each
session is represented by a separate tab; clicking a tab brings the conversation into focus. Tabbed chat is enabled
by default, but can be disabled in the Preferences window.

See Also:
Starting a New Text Chat

About Audio Calling
Emoticons
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Starting a New Text Chat

Before you can start a new Text Chat with someone, the user must first be in either your Contacts or Classmates tab.

There are several ways to start a new Text Chat with a contact or classmate.

To Start a New Text Chat

1. Do one of the following:
° Double-click the name of the user you wish to contact in either the Contacts or Classmates tab.

° Click the name of the user you wish to contact and press the Enter key on your keyboard.
. Click the name of the user you wish to contact and select Send Instant Message from the Actions

menu.

A new Text Chat window opens.

File Edit Actions Help

4@ & 0

Note: The Video Call and AppShare buttons are advanced features in Wimba Pronto and are not available in Wimba

Pronto Basic.

2. Type your first message in the Text Input Area.
3. Press the Enter key on your keyboard. The Text Chat session starts and your message is sent.

See Also:
The Text Chat Window
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Emoticons

Emoticons are special graphical icons that you can insert into any text-based chat to make your conversations more

expressive and fun. The emoticons drop-down menu is located on the right side of the Text Input Area in all Text
Chat windows.
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To insert an emoticon into your message, you can either click the image in the drop-down menu, or type its key
combination (which is displayed in the lower left-hand corner of the drop down).

Note:

You can disable emoticon display in the Preferences window.
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Audio Calling

About Audio Calling

Audio Calling can be used to make online communication more fluid and natural. Also known as Voice over IP
(VolIP), Audio Calling allows you to have a real-time audio conversation with any user currently logged in to Wimba
Pronto Basic. Audio Calling differs from Text Chat in that you must call a user and wait for him or her to accept your
invitation before your call can begin. You can also use Audio Calling in combination with other Wimba Pronto Basic
features such as Text Chat, and Group Chat. You can use Audio Calling with your computer's built-in microphone
and standard headphones; but for best call quality, it is recommended that you have a USB headset with an
integrated microphone.
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The Audio Call Window

The Audio Call window opens when you accept a new incoming call, or when a call you start is accepted by another
user. The window contains all of the controls and settings for managing your Audio Calling session.

The User

Display Area

l The Call Status Bar I
l The Talk/Lock Talk Button I

The Options Menu

The User Display Area

The User Display Area shows the first name and profile picture of the user with whom you are speaking.

The Call Status Bar

The Call Status bar shows your network signal strength, the level of your outgoing audio signal, and the level of the

incoming audio signal.

The Talk/Lock Talk Button

The Talk/Lock Talk button allows you to control your outgoing audio. To talk, either click and hold the Talk button,
or press and hold either F8 or the Space Bar on your keyboard. If you would like to speak hands-free, either click
the padlock section of the button, or press Ctrl+T (Windows) or Command+T (Mac) on your keyboard.

Note:
Unlike talking on a telephone, on an Audio Call the other user cannot automatically hear you speak. You must use

the Talk/Lock Talk button or keyboard shortcuts to enable your outgoing audio.
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The Options Menu
The Options menu contains Audio Calling settings, as well as shortcuts for launching other Wimba Pronto Basic

features directly from your current call.

° Lock Talk has the same effect as clicking the padlock section of the Talk/Lock Talk button; select this option

to lock on your outgoing audio.
° Hide Call Status allows you to toggle the display of the Call Status bar in the Audio Call window.

. Preferences... opens the Preferences window to the Calls area, allowing you to manage your audio devices

and system audio settings.

° Chat opens a new Text Chat window between you and the user with whom you are currently speaking.

° End Call ends the current Audio Call.

See Also:
Starting a New Audio Call
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Starting a New Audio Call

Before you can start a new Audio Call with someone, the user must first be in either your Contacts tab or your
Classmates tab. Once someone is either a contact or a classmate, you can start an Audio Call through the Text Chat

window.

To Start a New Audio Call

1. Do one of the following:
o Double-click the name of the user you wish to call in either the Contacts or Classmates tab.
° Select the name of the user you wish to contact and press the Enter key on your keyboard.

The Text Chat window opens.

P

B Michael Adams
File Edit Actions Help

Note: The Video Call and AppShare buttons are advanced features in Wimba Pronto and are not available in Wimba

Pronto Basic.
2. Click the Audio Call button. A new Audio Call window opens, displaying the status Calling.

When the user accepts the call, the Calling status is replaced by the Call Status bar, Options menu, and the
Talk/Lock Talk button.

See Also:
The Audio Call Window
The Text Chat Window
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Group Chat

About Group Chat

Similar to an online chat room, Group Chat allows you to communicate with multiple users simultaneously. Group
Chat starts in text-only mode, but you can access any of Wimba Pronto Basic's other features — such as Audio
Calling — from a Group Chat session. For example, if you are in a text-only Group Chat session, you can add Audio
Calling to create group Audio Call, similar to a telephone conference call. You can invite new participants to a
Group Chat either while creating it, or after the session has already been created. Any participant, including the
creator of the Group Chat, can leave a session at any time and the other participants are still able to continue the

session.
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The Group Chat Window

The Group Chat window is similar to the Text Chat window, but with one major difference: the Group Chat window
has a Participant List to the right of the Message Area that displays the names and the statuses of all of the users
currently in (or invited to) the Group Chat session.

[ The Video Call Button | ['I'l‘leAppShaleButbm]

[The Audio Call Bl.tban]

m[mmﬁhmmﬂuttm]

O Michael Adams (...
© David Evans {dwl...l

* Sarah Young (syo... ket | The Participant List |

The Message Area

l_'lheTen Inputnrea]

. Study Group

Note: The Video Call and AppShare buttons are advanced features in Wimba Pronto and are not available in Wimba
Pronto Basic.

The Audio Call Button

The Audio Call button allows you to start an Audio Call with the participants of the current Group Chat. When you
click the Audio Call button, all of the current Group Chat participants receive a notification of an incoming call,
which they can then individually accept or reject. It is possible to simultaneously use Audio Calling and Text Chat; if
you start an Audio Call from a Group Chat session, your existing Group Chat window remains open. All participants
do not have to accept the Audio Call invitation for it to function, but only those who do are able to hear the audio
of the call.

The Profile Drawer Button

The Profile button shows the profile picture of the last user to type a message or speak (if you are using Audio
Calling). Selecting a user from the Participant List shows the user's profile picture for 15 seconds. Clicking the Profile
button reveals a drawer showing the user's profile information and current status. Clicking the button again hides
the drawer.
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The Message Area

The Message Area displays all of the messages that have been sent between the participants of the Group Chat. The
user's name appears every time the sender of the message changes; the time that each message was sent is
displayed to the right of the message. You can use the scrollbars to see older messages (sent since you entered the
Group Chat) not currently visible in the window.

The Participant List

The Participant List displays the names, Pronto IDs, and current statuses of all of the users in the Group Chat
session. You can right-click (Ctrl-click on Mac) the name of a participant to access the user's profile, webpages, and
email link. The pencil icon & is displayed next to the names of users that are currently typing a message. This
indication can be useful for helping you to avoid typing at the same time as another user. The pending icon

next to a user's name indicates that the user has received an invitation to join the session, but has not yet accepted
it. An invitation can be canceled at any time before a user accepts it by hovering over the pending icon and clicking
the x that appears. Only the person that invited a user can cancel his or her invitation.

The Text Input Area

The Text Input Area is where you can type new messages. Messages are not visible to other users until you press
the Enter key on your keyboard to send them. Sent messages then appear in the Message area. You can also use
the drop-down menu on the right side of the area to add emoticons to your message.

See Also:

Starting a New Group Chat

Inviting New Users to a Current Group Chat
About Audio Calling

Emoticons
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Starting a New Group Chat

Before you can start a new Group Chat, the users that you wish to invite to the session must first be in either your
Contacts or Classmates tab. Once the desired users are either contacts or classmates, there are several ways to start
a new Group Chat.

To Start a New Group Chat
1. Select at least one of the users that you wish to invite in either the Contacts or Classmates tab.
. You can select multiple users to invite them all at the same time (you can always invite additional
participants later).
° To select multiple users, Ctrl-click (Windows) or Command-click (Mac) their names.
2. Do one of the following:
° Right-click (Ctrl-click on Mac) the name of one of the selected users and select Invite to Group Chat >
New Group Chat...
° Press Ctrl+G (Windows) or Command+G (Mac) on your keyboard.

The Invite to Group Chat window opens.

e Invite to Group Chat
Group Chat: -
Invite:
Imvite: Sarah Young (syoung) o

mite | | caneel

3. Type a name for the session in the Group Chat field.

4. If you wish to invite additional participants, type their names in the Invite field. The names that you type are
automatically completed based on the names in your Contacts and Classmates tabs. Press Enter on your
keyboard to add the user to the Invited list.

5. If you wish to remove a user from the Invited list, click the x icon (%) next to the user's name.
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6.  Click Invite. The new session is created, a Group Chat window opens, and invitations are sent to all of the
users in the Invited list.

a) You can return to a Group Chat by selecting Recent Group Chats > from the Pronto menu (Windows) or the
File menu (Mac). This can be especially useful if you leave a Group Chat unintentionally.

b) You can start a new Group Chat based on a previously created session by selecting the name of the session
(instead of New Group Chat) from the Invite to Group Chat > menu, or from the drop-down menu in the Invite
to Group Chat window. This preserves only the name of the session and does not allow you to see previously
sent messages. It also does not automatically invite the users from prior sessions.

See Also:

The Group Chat Window
Inviting New Users to a Current Group Chat
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Inviting New Users to a Current Group Chat

At any time during a Group Chat, you can invite new users to join the session. You can invite a single user at a time
or multiple users. Any current participant can invite new users, not just the creator of the session.

To invite a new user, drag and drop the name of the user anywhere in the Group Chat window. The user's name
appears with the pending icon *  in the Participant List. This indicates that the user has received an invitation to

join the session, but has not yet accepted it.

Tip:
An invitation can be canceled at any time before a user accepts it by hovering your cursor over the pending icon
and clicking the x icon o that appears . Only the person that invited a user can cancel his or her invitation.

See Also:
The Group Chat Window

Starting a New Group Chat
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Preferences

Accessing the Preferences Window

The Preferences window gives you access to wide range of options and settings for using Wimba Pronto Basic.

To Access the Preferences Window

1. Click the Pronto menu (Windows) or the File menu (Mac).
2.  Select Preferences... The Preferences window opens.

) Preferences @

Appearance
Ll PE |:| Start Pronto when my computer starts

g Status

@ At [] sign me in when Pronto starts
!} Alerts

i3 Calls Messages

(3 Privacy [ Use tabbed chats

X profile

[] Mew message window is always blank

Enter key sends message (Shift-Enter for line break)
Warn me before dosing a chat with multiple partidpants
[ Give keyboard focus to new messages

[ pisable emoticons

Updates

Automatically check for Pronto updates
When Pronto updates are found:

@ Askme whatIwant to do

) Automatically download the update
Chat Logs
[T save chat logs

Language

[Engiish -]

The Preferences window is separated into different sections: General, Appearance, Status, Alerts, Calls, Privacy, and
Profile.
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General Preferences

e "

o#) Preferences 53]

Appearance
Ll PP |:| Start Pronto when my computer starts

! Status

@ Aler [ sign me in when Pronto starts
!} Alerts

3 Calls Messages

{3 Privacy [ Use tabbed chats

¥ profile
[] Mew message window is always blank

Enter key sends message (Shift-Enter for line break)
Warn me before dosing a chat with multiple participants
[ Give keyboard focus to new messages

[7] pisable emoticons

Updates

Automatically check for Pronto updates
When Pronto updates are found:

@ Askme whatIwant to do

() Automatically download the update
Chat Logs
[] save chat logs

Language

|English -

Sign In
° Start Pronto when my computer starts automatically launches Wimba Pronto Basic every time you turn
on your computer.
° Sign me in when Pronto starts automatically signs you on to Wimba Pronto Basic using the current
Wimba Pronto account every time you launch the program.
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Messages

Use tabbed chats opens new text chats as tabs within one window, rather than separate windows.

New message window is always blank opens new Text Chat windows without showing previous
messages sent between you and the other user.

Enter key sends messages (Shift-Enter for line break) allows you to use the Enter key on your keyboard
to send messages in Text Chat.

Warn me before closing a chat with multiple participants displays a warning dialog when you try to
close a chat window with more than one participant.

Give keyboard focus to new messages brings incoming messages to the front or, if tabs are enabled,
automatically displays the tab of the new messages.

Disable emoticons disables the display of emoticon images.

Updates

Automatically check for Pronto updates allows you to set whether Wimba Pronto Basic automatically
checks for new software updates. If selected, the When Pronto updates are found: options can be
modified.

o Ask me what | want to do prompts you before downloading an update.

o  Automatically download the update downloads updates without notifying you.

Chat Logs

Save chat logs allows you to set whether or not chat logs of all of your Text Chat conversations are
automatically saved on your hard drive.

Language

The Language drop-down menu allows you to set the language for the Wimba Pronto Basic interface. By default

this is set to match the language setting for your computer's operating system (if possible).
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Appearance Preferences

i

< Preferences

@General Messages
David Evans 407

B status Dude, I didn't know you were on Pronto?!

(L) Alerts James Tomsan 407

- Of course, Pronto is hot fire!

igh Calls

{5 Privacy

. Header Message Body
I Profile

you B - ]
oo b

Choose Font... Choosze Font...

Contact List

Choose Font. ..

[Reset Appearance Defaults

0K l [ Cancel

Messages

The Messages area displays of preview of the current appearance settings for the Text Chat window; any changes
you make in the sections below are reflected in this preview.

Header

You can change the text color for your name and the names of other users in the text chat window by clicking the
respective color boxes. You can change the font for the names by clicking the Choose Font... button.
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Message Body

You can change the color of the message text in the text chat window by clicking the color box labeled text. You
can change the background color of the text chat window by clicking the color box labeled bg. You can change the

font for the message text by clicking the Choose Font... button.

Contact List

You can change the font that is used to display the names of users, groups, and courses by clicking the Choose
Font... button in the Contact List area.

Reset Appearance Defaults

If you want to undo all changes you have made and return to the original appearance defaults, click the Reset

Appearance Defaults button.
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Status Preferences

The Status section allows you to add, delete, and modify your custom status messages. Statuses that you have
already created are shown in the list.

ﬁ

405 General

. @ Away
Ll Appearance @ Atthelibrary

4 David's Queue
@Alerts
i3 Calls
& Privacy
X profile

&0 e

Use Auto-Tdle

Set my status to Idle after minutes

[ ook | [ conc

L. + S .
You can add a new status by clicking the plus button or remove a selected status by clicking the minus button

B. Select a status and click Edit to modify it. The Auto-Idle check box allows you to set a time after which your
status is automatically set to idle.
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Alerts Preferences

The Alerts section allows you to set a custom alert profile for a number of different actions in Wimba Pronto Basic.

P

-

o Preferences @
" General When this happens: | Sign in R
Ll Appearance Contact comes online F
B status Contact goes offline
= Contact status changed
A First message received E
@ Calls Message received
{4 Privacy Message received in background

Message sent

Inceming call

Outgoing call

Call busy

Call started =

¥ profile

Do this: Display popup notification
Display contact pictures

[ Play sound

[ use alerts for my contacts only

Alert sound output: [Micrcscﬂ Sound Mapper - Output - ] [ Mute

ok | | concel

° When this happens: lists all of the actions for which you can set alerts.

° Once you select an action from the list, you can set which type of alert you want to associate with it in the

Do this: area.

. The Use alerts for my contacts only checkbox is a global setting that allows you to apply the alerts that

you have defined only to people in your Contacts tab.

° Alert sound output: allows you to choose the sound device used for playing alert sounds.
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Calls Preferences

I

< Preferences ]

5 General Audio Settings

U Appearance

Audio Input: Microphone (2- Logitech USB Hea |

B status

@ EE—— Audio Output: |Speakers (2-Logitech USB Heads v |
Filters: Auto Gain Control

{5 Privacy Microphone Boost

I Profile Moise Reduction

Silence Detection

[Dpen system sound preferences

Video Settings

Video Device: [Quidd:am for Notebooks Deluxe - ]

Video Connection: [Fast (T1 or LAN: 256 Kbps) - ]

[ Automatically select new devices when inserted

0K ] [ Cancel

Note: Video Calling and Video Settings are advanced features in Wimba Pronto and are not available in Wimba Pronto
Basic.

° Audio Input allows you to select the device that Wimba Pronto Basic uses for incoming audio.

° Audio Output allows you to select the device that Wimba Pronto Basic uses for outgoing audio.

° Auto Gain Control can help normalize the volume of incoming and outgoing audio by automatically
boosting low-level audio and lowering high-level audio.

. Microphone Boost raises the level of your audio input if your microphone level is too weak.

. Noise Reduction can help reduce the level of background noise picked up by your microphone.

° Silence Detection allows you to transmit audio only when you are speaking, preventing static or
background noise.

. Automatically select new devices when inserted allows you to set whether or not Wimba Pronto Basic
automatically uses audio devices that are connected while the program is running.
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Privacy Preferences

o Preferences -
’13" General Block List
U Appearance Anna Menchi (amenchi)
B status Jake Moser (jmoser)
@Alerts

i3 Calls

X profile

(]

Sign in as invisible
Don't show when I am typing
Make me invisible to anyone not in my dasses or contacts

° Block List displays users that you have blocked from contacting you.
° The plus button allows you to add new users to your Block List.

° The minus button [j allows you to remove selected users from your Block List.

° Sign in as invisible automatically sets your status to invisible when you log in to your Wimba Pronto
account.

° Don't show when | am typing disables the pencil icon & that informs other users that you are typing.

° Make me invisible to anyone not in my classes or contacts always displays your status as invisible to any
user not in your Contacts or Classmates tab.
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Profile Preferences

P

o Preferences
05 General E-Mail:
U Appearance syoung @wimbauniversity.edu
B status
ti}m . About Me:
!} Alerts

.@ Calls I'm a sophomore Economics major originally from
z . | | Orange County, When I'm not studying, I like
{4 Privacy |_Drag Image Here | photography, salsa dancing, and French film, I'm

m planning on studying abroad in Paris this spring.

My Webpages:

URL Description
http:/ Swwwwimbauniversity.com/.. The Wimba University Salsa Club

= Edit

ok | | cancel

Profile Picture

You can add a picture that is visible to other Wimba Pronto users to add a personal touch to your profile. Your
picture is visible any time you contact another Wimba Pronto user, anytime another user contacts you, when a user
views your profile, or when a user hovers his or her cursor over your name in the Contacts or Classmates tab. To add
a profile picture, either drag and drop an image file from your hard drive to the Drag Image Here box, or click the
Choose Picture... button and browse your hard drive for the desired picture. The profile picture box is optimized
for square images, but accepts images of any proportions.
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Email

You can add an email address to make it easier for other users to contact you even if you are not online. This
address does not need to be your school email address, or the address associated with your Wimba Pronto account.

About Me

The About Me box allows you to enter a brief description to introduce yourself to other users. This could include
your interests, your major, where you're from, or the type of people with whom you would like to communicate
using Wimba Pronto Basic.

My Webpages

The My Webpages box allows you to include links in your profile to the webpages of your choice.
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Message Logs

Saving a Single Chat

While it is possible to enable Wimba Pronto Basic to automatically save message logs of all of your Text Chats, you
can also save a single chat as an .html file. This feature can be useful if there is information in a chat session that you
want to be able to refer to later, but you don't want to have to search through all of your message logs to find it.

You can save a single chat from both Text Chats and Group Chats.

To Save a Single Chat

Click the File menu in the window of the chat that you wish to save.
Select Save As... The Save Chat Log window opens.

Choose the location where you wish to save the log.

Type a name for the log in the File name box.

Click Save.

vk N =

See Also:
Viewing Message Logs

Enabling Automatic Message Log Saving
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Enabling Automatic Message Log Saving

By default, automatic message log saving is disabled in Wimba Pronto Basic. If you wish to automatically store
messages logs of all of your Text Chats, you can enable this feature in the Preferences window.

To Enable Automatic Message Log Saving

1. Click the Pronto menu (Windows) or the File menu (Mac).
Select Preferences... The Preferences window opens.
Select General (if it is not already selected).

Chat Logs

save chat logs

4.  Check the Save chat logs box.
Click OK.

Note:
If you upgraded to Wimba Pronto Basic 2.1 from an earlier version, message log saving may already be enabled

by default. Uncheck the Save chat logs box to disable it.

See Also:
Viewing Message Logs

Saving a Single Chat
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Viewing Message Logs

You can set Wimba Pronto Basic to automatically store messages logs of all of your text chats. If enabled, logs are
saved to your hard drive as plain text files that contain the text, time, and date sent for each message. Messages
logs are never stored on the Wimba Pronto Basic server. There are two ways to access message logs: you can either
browse through all of the available logs, or you can view the message log between you and a particular user.

To View the Message Log Between You and a Particular User

1. Click the name of the desired user in either the Contacts or the Classmates tab.
2. Click the Actions menu.
3. Select Show Message Log. The message log opens.

To View Browse All Message Logs

1. Click the Actions menu.
2. Select Browse Message Logs. The directory containing all of your message logs opens.

See Also:
Enabling Automatic Message Log Saving

Saving a Single Chat
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Language Settings

Wimba Pronto Basic is available in both English and Spanish. The client contains both languages; there is no need

to download additional language packs. You can change your personal language preference at any time. If you do
not set a language preference, Wimba Pronto Basic uses the language preference from your computer's operating
system (if possible). If your computer's operating system is set to a language other than English or Spanish, Wimba

Pronto Basic defaults to English.

The Wimba Pronto Settings page is also available in English and Spanish. The default language for the page is set

by your

institution's Wimba Pronto Administrator and can be modified individually by each user.

To Change the Language Setting for the Wimba Pronto Basic Client

1

2.
3.
4

Click the Pronto menu (Windows) or the File menu (Mac).

Select Preferences... The Preferences window opens.

Select General (if it is not already selected).

Select the desired language from the Language drop-down menu.

Language

| English -

Click OK. Your language preference for the Wimba Pronto Basic client is set.

Note:
The language setting that you select in the Preferences window is maintained even if you log out and log back in

to the Wimba Pronto Basic client.

To Change the Language Setting for the Wimba Pronto Settings Page

1.

Access the Wimba Pronto Settings page.

2. Click the Language drop-down menu.
3. Select the desired language. Your language setting for the Wimba Pronto Settings page is set.
Note:

Changing the language setting for the Wimba Pronto Settings page does not affect the language display setting

for the Wimba Pronto Basic client.

See Also:

General Preferences

Accessing the Wimba Pronto Settings Page

Modifying Your Account Settings
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Keyboard Shortcuts

The following keyboard shortcuts can make it easier to access certain features in Wimba Pronto Basic:

General Keyboard Shortcuts

° Start a New Group Chat : Ctrl+G (Windows), Command+G (Mac)

. Access the Preferences window: Ctrl+, (Windows), Command+, (Mac)

° Add a Group to the Contacts tab: Ctrl+Shift+G (Windows), Command+Shift+G (Mac)

° Add a Selected Classmate to the Contacts tab: Ctrl+Shift+A (Windows), Command+Shift+A (Mac)
. Start an Audio Call with the Selected User: Ctrl+K (Windows), Command+K (Mac)

During an Audio Call

° Talk: F8 or Space Bar (F8 works when any part of the Wimba Pronto Basic application has focus;
Space Bar works only when the Audio Call window has focus)

° Toggle Lock Talk: Ctrl+T (Windows), Command+T (Mac) (Works when any part of the Wimba Pronto Basic
application has focus.)

° End Call: Ctrl+F4 (Windows), Command+F4 (Mac)
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Software Updates

From time to time, Wimba releases new software updates for Wimba Pronto Basic. By default, the program
automatically checks for updates periodically and, when an update is found, asks you whether or not you want to
download it. You can change these settings in the Preferences window. You can also manually check for updates at

any time.

To Change Your Software Update Settings

1. Click the Pronto menu (Windows) or the File menu (Mac).
2.  Select Preferences... The Preferences window opens.
3. Select General (if it is not already selected).

Updates

Automatically chedk for Pronto updates
When Pronto updates are found:
@ Ask me what I want to do

(™) Automatically download the update

4.  Inthe Updates area, adjust the settings as desired:
° Automatically check for Pronto updates allows you to enable or disable automatic update detection.
If selected, the When Pronto updates are found: options can be modified:
o  Askme what | want to do asks you whether or not you want to download updates when they

are detected.

o Automatically download the update downloads updates when they are detected without
asking you first.

5. Click OK.

To Manually Check for Software Updates
1. Click the Help menu in the Wimba Pronto window.
2. Select Check For Updates... A dialog box appears, telling you whether or not new updates are available.
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Additional Resources

To access all of Wimba's support resources, visit:
http://www.wimba.com/support

Technical Support

If you experience technical difficulties while using Wimba Pronto Basic, please contact Wimba at:
technicalsupport@wimba.com

Additional Documentation

For information on installing Wimba Pronto Basic in a computer lab setting, see the Wimba Pronto 2.1 Computer Lab
Installation Guide

Community

We encourage Wimba users of all levels to join our Wimba Connect User Group, a new community in which users
can share their experiences, ideas, research, and best practices with their peers via forums and user-generated
blogs. In addition to bringing our users closer together, the group acts as a 365-day-a-year extension of our annual
Wimba Connect Global Users Conferences.

For more information, or to register for the Wimba Connect User Group, visit http://www.wimba.com/community.
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Product Feedback

Wimba welcomes your comments and suggestions. If you have an idea for a new feature or enhancement, or would
like to send other feedback, please click the link below:
Wimba Product Feedback Form

You may also email your suggestions to feedback@wimba.com

Your suggestion will be sent directly to Wimba's Product Management Team.
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Disclaimer

This Guide, as well as the software described in it, furnished under license may only be used or copied in
accordance with the terms of such license. The information in this Guide is furnished for information purposes only,
is subject to change without notice, and should not be construed as a commitment by Wimba, Inc. Wimba, Inc.
assumes no responsibility or liability for any errors or inaccuracies that may appear in this Guide. Except as
permitted by such license, no part of this Guide publication may be reproduced, stored in a retrieval system or
transmitted in any form by any means, electronic, mechanical, recording or otherwise without the prior written
permission of Wimba, Inc. Any references to company names in examples or illustrations are for demonstration
purposes only and are not intended to refer to any actual organizations.

Wimba Pronto Basic and the Wimba logos and trademarks are property of Wimba, Inc., 10 East 40th St, Floor 11,
New York, NY, 10016.

(c) 2008 Wimba, Inc. All Rights Reserved.
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